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1. Newdi ¢d lién quan phdi nghién ciru va thuc hién diing cde ndi dung cia qui trinh nay.

2. N§i dung trong qui trinh nay cé hiéu lie thi hanh nhuw sw chi dao ciia Hiéu truong.

3. Méi dom vi duoc cung cdp 01 ban file dién tir. Cde don vi khi c6 nhu cdu bé sung thém tai liéu, dé

nghi lién hé véi Ban bdo dam chat lugng dé ra sodt va cdp nhdt theo thuc tién, Cdn b, gidang vién va

nguoi lao déng duoe cung cdp file mém trén mang ngi by dé chia sé théng tin khi can.
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1. Muc dich:

Quy dinh va huéng dan trinh ti thuc hién cic yéu ciu ddi véi qué trinh hity phéi
vin béng chimg chi, vin bing ching chi nhim dam bao cho cong tac hity bo, thu hoi
phéi van bing chimg chi va vin bang, chimg chi ding qui dinh phép lut.

2. Pham vi 4p dung, trach nhiém
2.1 Pham vi ap dung:

Phong Khao thi va Quan ly chat luong, Phong Thanh tra gido duc, cdc don vi quan
1y Pao tao, Trung tdm lién quan dén viéc hity bé, thu hdi phdi van bing, chimg chi va
vin bang chimg chi Trudng Pai hoc Tai chinh — Marketing.

2.2 Trach nhiém:

Céan cir vao ndi dung, muc dich cua qui trinh dé xac dinh trach nhiém dbi twong ap

dung qui trinh
3. Taili¢éu tham khio:

- Luét Gido duc dai hoc ngay 18/6/2012; Luat stra dbi, bd sung mot sb didu coa Luat
Gido duc dai hoc ngay 19 thang 11 ndm 2018;

- Thong tu sb 21/2019/TT-BGDDT ngay 29/11/2019 cia Bo Gido duc va Pao tao
ban hanh Quy ché quan ly bing tdt nghiép trung hoc co s, bang t&t nghiép trung hoc
phd thong, bing t&t nghiép trung cép su pham, bang tét nghiép cao ding su pham, van
bang gido duc dai hoc va chimg chi ciia hé théng gido duc qude dan;

- Thong tu s6 27/2019/TT-BGDDT ngay 30/12/2019 quy dinh ndi dung chinh ghi
trén van bﬁmg va phu luc vin béng gido duc dai hoc;

- Quyét dinh s6 28/QD-PHTCM, ngay 10/01/2024 ctia Hidu truéng Truong Dai hoc
Tai chinh — Marketing vé& viéc ban hanh Quy ché quan 1y van bing, ching chi cia

Truong Pai hoc Tai chinh — Marketing;
4. Khai niém va chir viét tit
4.1 Khai ni¢m:

Qui trinh thu hdi hity bd viin bing, chimg chi va phoi van bing, ching chi 14 co s&
phép ly dé x4c nhén vin bing, chiing chi, phdi vin bang chimg chi di khong con gid tri
st dung, dd duoc hiry bé bing qui trinh.

4.2 Chir viét tit:
- PKTQLCL: Phong Khao thi va Quan Iy chit lugng
- VBCC: Vin béng, chirng chi
- QP: Quyét dinh
- VC: Vién chuc
- HD: Hoi ddng thu hdi, hity bé van bing chimg chi va phdi van bang, chimg chi.
- HT: Hiéu trudong
- TTGD: Phong Thanh tra phap ché
- DVDT: Cac don vi quan 1y dao tao in 4n vin bing chirng chi
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5. Noi dung:

5.1.1 Luu dd qui trinh

DPon vi i o3 z X
Buée . Luwu dd thye hi¢n Biéu mau/ ho so
thuc hién
1 PKTQLCL Lap k& hoach BM/PKTQLCL/14/01
v
PKTQLCL Thu gom vi kiém dém phdi, van bing ching
2 chi cdn huy BM/PKTQLCL/14/01
bvDT
v
Soan thao Quyét dinh thanh lap hai ddng huy | BMPRIOLCLAAE
bo phéi viin bing, chimg chi i
3 PKTQLCL gl BM/PKTQLCL/14/03
g
£ BM/PKTQLCL/14/02
4 HT
BM/PKTQLCL/14/03
Chinh xac
. B o BM/PKTQLCL/14/02
5 PKTQLCL Ban hanh quyét dinh BM/PKTQLCL/14/03
v
6 Hop hoi dong < BM/PKTQLCL/14/02
o BM/PKTQLCL/14/03
g
Kiém tra thong tin
7 HD BM/PKTQLCL/14/04
Thing nhitsé ligu
8 PKTQLCL Huy Phéi. Vin bing chimg chi theo danh sach BM/PKTQLCL/14/05
TTGD
v BM/PKTQLCL/14/01
BM/PKTQLCL/14/02
9 | PKTQLCL Luu ho so BM/PKTQLCL/14/03
BM/PKTQLCL/14/04
BM/PKTQLCL/14/05
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5.1.2 M0 ta chi tiét quy trinh:

Pon vi

. .| Thoi | Két P
Buée Noi dung chiu trach . ) Bi¢u mau
. gian qua
nhiém
PKTQLCL lap ké hoach thu hoi, , .
. : . o PKTQLCL | Thang | theo ké
1 | huy bo vén bang chimg chi va i hoach BM/PKTQLCL/14/01
. oac
phdi van bang, chimg chi. '
PKTQLCL lién hé cac BVDT dé , £
o E ak N PKTQLCL | Thang | theo ké
2 | thu gom va kiém dém cdc phodi BM/PKTQLCL/14/01
3 5 s bVDT 11 hoach
vin bang can hiy
PKTQLCL Soan thao va trinh PKTQLCL | The Pung
- i ; 85 i ang % BM/PKTQLCL/14/02
3 Hiéu trudng ky QD thanh lap HD 1 ké BM/PKTQLCL/14/03
huy bo phéi VBCC, VBCC hoach
HT xem xét va phé duyét QD | bung
4 | thanh Iap héi dbne hiv bd phéi PKTQLCL | Thang & | BmrkTaLCLI4
S PGt Song iy ba pact HT 11 © BM/PKTQLCL/14/03
VBCC, VBCC hoach
PKTQLCL ban hanh va thong b4 Thang | — o8
an hanh va thong béo an ;
5 A ! g PKTQLCL g 1é BM/PKTQLCL/14/02
dén céc thanh vién trong HD 11 BM/PETQLCL/403
hoach
% £, & nt . Ding
6 HD hOp thong nhat s lu‘ong phOl D Thang k"‘ BM/PKTQLCL/14/02
e
VBCC va hinh thirc huy 12 BM/PKTQLCL/14/03
hoach
g ) . ) Ding
HDP xem xét s lugng, cac thong Thang :
7 . . j ) HD ké BM/PKTQLCL/14/04
tin lién quan va thong nhat s6 ligu 12
hoach
PKTQLCL phdi hop voi TTDG N ,
ot T R e 1B Hoidéng | | Dung
tién hanh hay Phoi van bang , . Théang §
8 . . . htry phoi ke BM/PKTQLCL/14/05
ching chi theo danh sach trong 12
n . VBCC hoach
bién ban hop cua HD
Phong Théng Ping
VC phuy trdch phdi VBCC hoan | Khao  thi| 12 ,
9 A trach p ; 2 &
thién, lvu ho so theo doi, quan ly. | Va QLCL hing h(i(;ch BMIPITQLEL/405
nam )
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6. Biéu miu kém theo Quy trinh

o M3 héa biéu _ o
TT Noi dung % Noi luu Thoi gian luu
mau

Ké hoach hiy bo phoi

1 BM/PKTQLCL/14/01 PKTQLCL I ndm
VBCC, VBCC
Quyét dinh thanh lap HD

2 |hay bd phdéi VBCC, | BM/PKTQLCL/14/02 PKTQLCL 3 ndm
VBCC
Danh sach thanh vién

3 | HP hiy bd phoi VBCC, | BM/PKTQLCL/14/03 PKTQLCL 3 ndm
VBCC
Bién ban hop HP hiy bd o

4 N BM/PKTQLCL/14/04 PKTQLCL Vinh vién
phdi VBCC, VBCC

5 | Bién ban huy bo phoi VB | BmpkTQLCL/14/05 | PKTQLCL Vinh vién
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BM/PKTQLCL/14/01

TRUGNG PAI HQC CONG HOA XA HQI CHU NGHIA VIET NAM
TAI CHINH - MARKETING Péc lap - Tu do - Hanh phic
PHONG KHAO THI VA QLCL
S6: /KH- KTQLCL Thanh phé Ho Chi Minh, ngay — thang  ncm 20...
KE HOACH

Thu hdi, hity bé phdi vin bing, chiing chi; vin bing, chirng chi
T oo e e oroes e e a s s e I R SR A

Can ¢t Thong tu sb 21/2019/TT-BGDDT ngay 29/11/2019 ctia Bo Gido duc va Bao
tao ban hanh Quy ché quan ly bing t6t nghiép trung hoc co sd, bing t6t nghiép trung hoc
phd théng, bing tot nghiép trung cép su pham, bing t&t nghiép cao ding su pham, vin
bang gido duc dai hoc va chiing chi ctia hé thdng gido duc qubc dén;

Cin cir Quyét dinh $6 ..../QD-DHTCM ky ngay ...... cua Hiéu Trudng Trudng Dai
hoc Tai chinh - Marketing ban hanh Quy ché quén ly béng, chimg chi ctia Truong Dai hoc
Tai chinh - Marketing;

Phong Khao thi va Quan Iy chit lugng trinh ké hoach thu hoi, hily bd phoi vin bing,
ching chi; vin bang, chimg chi nim 20....

Qe Tén phoi 6 lwon Tinh trang phoi Thoi gian dy kién thue
VBCC/ VBCC e VBCC/ VBCC hién
NGUOI LAP TRUONG PHONG HIEU TRUONG

KHAO THi- QLCL
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BM/PKTQLCL/14/02

TRUGNG PAI HOC CONG HOA XA HQI CHU NGHIA VIET NAM
TAI CHINH - MARKETING DPic 1ap - Tw do - Hanh phiic
PHONG KHAO THi VA QLCL
86: /Qb- PHTCM-KTQLCL Thénh phd HS Chi Minh, ngéy — thang  néim 20...
QUYET PINH

V& viéc thanh 1dp Hoi ddng hity bo phéi viin biing, chirng chi ciia Trwomg Dai hoc Tai
chinh — Marketing nim 20...

HIEU TRUONG TRUONG PAI HQOC TAI CHINH - MARKETING

Cén cir Quyét dinh s6 1138/QP-TTg ngay 04/8/2017 ciia Thit twéng Chinh phii vé
viée sap nhdp Truong Cao dc‘z"ng Tai chinh - Hai quan vao Truong Dai hoc Tai chinh -
Marketing,

Céin cir Thong tw s6 21/2019/TT-BGDDT ngay 29/11/2019 ciia By trucmg Bg Gido
duc va Do tao vé viée ban hanh Quy ché quan 1y bang tot nghiép trung hoc co s, bing
tot nghiép trung hoc pho théng, bdng tét nghiép trung cdp sw pham, béng 6t nghiép cao
dding sw pham, vin bang gido duc dai hoc va chirng chi ciia hé thong gido duc qudc ddn;

Céin cit Quyét dinh s6 /QD-DHTCM ky ngay cua Hiéu Truong Truong Dai
hoc Tai chinh - Marketing ban hanh Quy ché qudn 1y bang, chimg chi ciua Truong Dai
hoc Tai chinh - Marketing;

Theo dé nghi ciia Trudng phong Khdo thi va Qudn Iy chdt luong.

QUYET PINH:

Pidu 1. Thanh lap Hoi ddng hiy phoi vin bing ndm 202.. gdm cac thanh vién c6 tén

sau.
1 Hiéu trudng Chu tich
Z Phé Hiéu trudng Phé Chu tich
2. Truéong phong KT va QLCL Uy vién
3 Trudng phong TC-HC Uy vién
4. Truong phong TTGD Uy vién

Piéu 2. Hoi ddng hay bd phdi vin bing ching chi cé trach nhiém diéu hanh toan b
cong viéc theo dung quy ché hién hanh cua Bo Gido duc va Pao tao, Bo Lao dong Thuong
binh va X& hdi va cac quy dinh ctia Nha trudng.

Pidu 3. Quyét dinh c6 hiéu luc thi hanh ké tir ngay ky. Trudng cac don vi va nhiing
dng/ ba co tén tai Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: HIEU TRUONG
- Ban Giam hiéu;
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- Nhu Diéu 3;

- Luu: VT, KTQLCL.

~ TRUONG PATHQC
TAI CHINH- MARKETING
PHONG KHAO THIi va QLCL

BM/PKTQLCL/14/03

CONG HOA XA HOI CHU NGHIA VIET NAM
DPoe lap - Ty do - Hanh phiic

DANH SACH

THANH VIEN HOI PONG HUY BO PHOI VAN BANG, CHUNG CHI
TRUONG PAI HQC TAI CHINH - MARKETING

(Kem theo Quyét dinh s6

/OD-DHTCM ngay

thang ndam 202 cua

Hiéu truong Truong Pai hoc Tai chinh - Marketing)

Stt Ho va Tén Chire vu, Pon vi cong tic Clre :].anll
: trong Hoi dong
1 | Ong Hiéu trudng Chu tich
2 | Ong Phé Hiéu trudng Phé Chi tich
3 | 6n Trudng Phong Khao thi va Uy vién
& Quéan ly chat lugng thudng truc
% Trudng phong T chire N
U
4 | Ong - Hanh chinh IR
5 | Ong Trudng phong Quan ly dao tao Uy vién
6 |Ba Uy vién
7 | Ba Uy vién
Danh séach gdm ¢ ...... nguoi./,
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BM/PKTQLCL/14/04

~ TRUONG BATHOC CONG HOA XA HQI CHU NGHIA VIET NAM
TAI CHINH - MARKETING Pijc lap — Tw do — Hanh phiic
PHONG KHAO THI VA QLCL

, Thanh phé Ho Chi Minh, ngay thdng ndm 20..
S6 : / BB- KTQLCL

BIEN BAN

Vé viéc hop Hoi dong hity bo phoi vin bing, chitng chi ciia Truong

Thoi gian: g ngay thang ndm 20

bia diém:

Thanh phin tham dy: Theo Quyét dinh ~ /QD-DHTCM ngay  / /2023 cia Hiéu
truéng Trudng Pai hoc Tai chinh - Marketing vé vidc thanh ldp Hoi ddng hiy bé phdi
van bang, chung chi ctia Truong.

(0111 Chu tich Hoi dong

Thu ky:

Nbi dung cudc hop: Hop Hoi dong hity phéi viin bing, chitng chi ciia Trudng

LoONG. e, - Truéng phong Khao thi va Quan ly chét luong
lly vién thuong truc Hoi dong hity phoi vin bang, ching chi ctia Trudong cong bd Quyét
dinh va trinh bay nguyén tic lam viéc ctia Hoi dong.

2.0n8/Ba oo, Thu ky Hoi dong hity phéi vin bing béo cao
chi tiét ndi dung cong viée

3. Y kién ctia cac thanh vién Hoi dong

4. Két luan ctia Chu tich Hgi ddng huty phdi viin bing, chimg chi ctia Trudng

5. Noi dung cudc hop déu dugc cac thanh vién tham du nhét tri

6. Bién ban dugc lap thanh .....ban

7. Cudc hop két thic vao g  phut ciing ngay./.

THU KY CHU TQOA

Nei nhin:

- Ban giam hiéu (dé b/c);

- Céc thanh vién HD phoi VBCC
- Luu: VT, Phong KTQLCL.
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BM/PKTQLCL/14/04

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ldp — Tu do — Hanh phice

BIEN BAN
Veé viéc hity b6 vin bang, chirng chi phéi viin bing, chiing chi

Vao lic  gio 00 phat, ngay thang ndm 2023;

Tai: Phong KT va QLCL — Truong Pai hoc Tai chinh — Marketing (Phong 203)
Thanh phin: Theo Quyét dinh s6 /QD-DHTCM ngay

cua Hiéu trudng Truong Dai hoc Tai chinh - Marketing)

Vang mit: ............. (ly do)

Pi tién hanh hay bo phéi van bang, chimg chi véi s6 luong, ky higu cu thé nhu sau

thang nam 202.

s [ Tonrne | g
P hity

Stt | Tén phéi VBCC | S6 hiéu | S6 seri heon
i khi hity

HN}H 0

Hnb e BT oo o000 ammum snan ipie e oo a5em s v s £5e b S3aie s 51 GITHE 50303 arawns

Bién ban duge in thanh 03 ban ¢ gid tri nhu nhau: Phong Khao thi- QLCL gitt 01

(mot) ban, Phong Thanh tra — Phap ché gitr 01(mot) ban, luu vin thw./.
Xéc nhén ctia cic Thanh vién Hai dong (Ky, ghi 18 ho tén)

Chu tich Hb

Thu ky HD

Thanh vién HP

Thanhvién HD

.....................................
.....................................
....................................

.....................................

Bién ban két thuc lac ............. /.

Noi nhin:
Ban gidm hiéu (dé b/c);
Céc thanh vién HD hiy phéi VBCC
Luu: VT, Phong TTPC, KTQLCL.

...........................................
---------------------------------------

.......................................

.......
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